ITosi0:xeHne 0 padoTe ¢ NePCOHATBHBIMH
JAHHBIMHM PA0OOTHUKOB

1. O6mme noJ0KeHNUA

1.1. Hacrosimmmum [lonokeHueMm ompezenseTcs IMOPSAAOK MNMOJydeHHs, 0oOpabOTKM, XpaHEHMs, Nepeladyd U JH000ro
JIPyTOTO HCHOJB30BaHMS ITEPCOHANBHBIX NAHHBIX PAOOTHMKA, a TAKKe BEJCHUS €ro JIMYHOTO JIeda B COOTBETCTBHH C
TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

1.2. Hacrosmee Ilomoxkenme paspabotano B coorBercTBUH ¢ Koncturymumeir P®, TpymoBeiM komekcom PO,
OenepansHBIM 3aK0HOM OT 27.07.06 Ne 152-03 «O mepcoHamBHBIX TaHHBIX», DenepanbHbIM 3ak0HOM OT 27.07.06 Ne 149-03
«O06 mHpOpMaTH3anMH, HHOOPMAIIMOHHBIX TEXHOJIOTHAX M O 3ammTe nHpopManum», Yka3oMm I[Ipesunenta PD or 6 mapra
1997 1. Ne 188 «OO0 yrBepxnennu [lepeuns cBeneHni KOHUACHIINATHLHOTO XapaKTepa», 1 HHBIMA HOPMAaTHBHBIMH aKTaMH,
JIEHCTBYIOIIMMH Ha Teppuropun Poccuiickoit Oenepanuu.

1.3. B HacrosimieM [lonoxeHnun Oy1yT HCIONB30BATHCS CIEAYIONNE TEPMUHBI M ONPE/ICIICHHS:

PaboTHUK — (hu3nuecKoe M0, BCTYIUBIIEE B TPYAOBBIE OTHOIICHHS C Pa00TOAATEIIEM.

[epconanbHble AaHHBIE pabOTHHKA — HH(POPMAIHs, He00X0AuMasl padOTOAATEIIO B CBA3H C TPYJAOBBIMH OTHOLICHUSIMU
U Kacarolasicsi KOHKPETHOro pabOTHUKA (B TOM 4HUCIE €ro (paMuius, UMsl, OTYECTBO, OJl, MECALl, JlaTa U MECTO POXKJICHHUS,
azapec, cemeliHoe, oOpa3oBaHue, mpodeccus, npyras nHpopmaus).

O06paboTKka NEepCcOHATIBbHBIX AAHHBIX paOOTHHKAa — IIOJNydeHHE, XpaHEHHE, KOMOWHHPOBaHME, Iepelnada Win Jrodoe
JIPyTO€ UCIOJIb30BAHUE IIEPCOHANBHBIX JaHHBIX paOOTHHKA.

3amuTa MepCOHANBHBIX AAHHBIX PAOOTHHKA — JAEATEIHHOCTh YHNPABOMOYEHHBIX JIMI[ MO OOECIICUCHHIO C MOMOIUIBIO
JOKJIBHOTO PETYIMPOBaHMS TIOpSAKAa OOpabOTKM IEPCOHANBHBIX JaHHBIX W OPraHU3alMOHHO-TEXHUYECKHX Mep
KOH(MACHIMAIBHOCTH WH(POPMAIMM O KOHKPETHOM pabOTHHKE, IIOJYYeHHOH paboTomaTeleM B CBSI3HM C TPYZAOBBIMH
OTHOIICHUSIMH.

KoH(uneHInanpsHOCTh NMEepCOHANBHBIX JAHHBIX — 00s3aTeNbHOE Ul COOJIOJCHUS JIMIIOM, IMOJYYMBIIUM JOCTYN K
NepCOHAJIBHBIM JTAHHBIM Pa0OTHHKA, TpeOOBaHHE HE JIOMYCKaTh MX PaclpocTpaHeHus 0e3 coryacus cyObeKTa NepcoHaIbHBIX
JTAaHHBIX WJIM HaJMYHUS MHOTO 3aKOHHOT'O OCHOBaHUS.

2. Coop, 00padoTKa M 3aLUTA NEPCOHATBHBIX JAHHBIX PA0OTHHKA.

2.1. TlepcoHanbHble JaHHBIE PA0OTHUKA OTHOCATCS K KOH(QHICHIHAIbHOW WH(OpMALUHU, TO €CTh HOPAIOK PabOThI C
HUMH PETJIaMEHTHPOBAH JEHCTBYIOIINM 3aKOHOIATENECTBOM P® M OCYIIECTBISETCS ¢ COOMIOJCHNEM CTPOTO ONPENCICHHBIX
mpaBui W ycnoBuid. JlaHHBIe TpeOoBaHMs yCTaHOBIEHBI cT. 86 TpymoBoro komekca P® um He momnexkaT W3MEHCHHIO,
UCKJIIOYEHHIO, TaK KaK SIBIISIFOTCS 00A3aTEIbHBIMU ISl CTOPOH TPYIOBOTO OTHOIICHHMS.

2.2. B nensax obecrieueHus paB 1 CBOOOJI UeJIOBEKA U IpaskAaHIHA pabOTOJaTeIb U €To MPEACTaBUTEN! IIpru 00paboTke
MIEpCOHAIBHBIX JaHHBIX PAOOTHHKA 0053aHbI COONIIOAATH CIEAYIONIE 00Ie TpeOOBaHMS:

2.2.1. O6paboTKa MEepCOHANBHBIX AAHHBIX PAOOTHUKA MOXET OCYIIECTBISITHCS MCKIIOYUTENIFHO B LEJISAX 0OECIICUCHUS
cOOMIO/ICHNST 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBUS pabOTHHKAM B TPYAOYCTPOMCTBE, 0OyUeHHH U
MIPOABIKEHMH TIO CITy’k0e, o0ecriedyeHns TUIHOH 0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMUYECTBA U Ka4eCTBA BBIMOJIHAEMOI
paboThl 1 obGecriedeHns COXPaHHOCTH UMYIEeCTBa paboToaatesns, pabOTHUKA U TPETHUX JIHIL;

2.2.2. Ilpu onpeneneHnu oobeMa U cojepxkaHuss 00padaThiBaeMbIX MMEPCOHAIBHBIX JaHHBIX Pa0OTHHKA paboTonarenb
JoJbKeH pykoBoacTBoBaThcst Koncturynueit PO, TpynoBeiM kogekcom P® 1 nHbIME (peepanbHBIMU 3aKOHAMY;

2.2.3. Bce niepcoHanbHble JaHHbIE PAa0OTHHKA CIEAyeT MOoJIydaTh JIMYHO y Hero camoro. Ecim nmepcoHanbHble JaHHBIE
pabOTHHKA BO3MOXHO IOJYYHTh TOJBKO Y TPETHEH CTOPOHBI, TO PAOOTHHK JOJDKEH OBITh YBeJOMJIEH 00 3TOM 3apaHee W OT
HETo J0JDKHO OBITH IMOJIydeHO NMChbMEHHOe corytacue. PaboTonaTens 10/DkeH COOOMNTD PAOOTHUKY O IETISIX, MPEAIoIaraeMbIX
HCTOYHHMKAX M cIoco0ax MOIYyYCHMS! MEPCOHANBHBIX JAAHHBIX, XapaKTepe MOJICKAIINX MOIyYCHHIO NEePCOHANBHBIX AaHHbBIX
(HanpuMep, odopMIIEHHE 3ampoca Ha NpeXHee MecTo paboThl pabOTHHKA B LENAX BBIICHEHHUS €ro npodeccHoHaIbHBIX
Ka4ecTB; 3ampoca B ydeOHOe 3aBeJeHHE O IIOJUIMHHOCTH JOKyMEHTa 00 o0pa3oBaHMM M T.I.) M IOCIEACTBHUIX OTKas3a
paboTHHKA 1aTh MMCEMEHHOE COTJIacHe Ha UX TOIy4eHHE;

2.2.4. B cootBercTBHH cO cratheit 24 Koncrutynuu P@ paboromarens BIIpaBe mojydaTh W 00pabaThiBaTh JaHHBIC O
YaCTHOM JKM3HU pabOTHHUKA TOJIBKO C €T0 MUCHMEHHOTO COTJIACHS;

2.2.5. PaboTonaTtenp He MMEET TpaBa MoJydaTh U 00pabaThIBaTh NMEPCOHAIBHBIC JTaHHBIC pA0OTHHUKA O €r0 WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSIX WIM €ro MPO(COIO3HOM JEATENBHOCTH, 3a WCKIIOYEHHEM CITydaeB, MPeIyCMOTPEHHBIX
TpynossiM kogekcoM P® nnn nHBIMHE (eaeparbHBIMU 3aKOHAM,

2.2.6. Ilpu npUHATHN pELIEHUH, 3aTparuBaroOIX HHTEpeckl paOb0THHKA, paboToaaTeNlb HE UMEET NpaBa OCHOBBIBATHCS
Ha TMIEPCOHANBHBIX JIAHHBIX PaOOTHHKA, MMOJYYEHHBIX UCKIIIOYHATEIHHO B PE3YJIbTaTe MX aBTOMAaTU3MPOBAHHOW 0OPaOOTKH I
9JIEKTPOHHOTO MOIy4EHUsL.

2.3. Ilpu mocryrieHnH Ha paboTy pabOTHHK IpEJOCTaBISET IEPCOHANBHBIE TaHHBIE O ce0e B JIOKYMEHTHPOBAaHHOU
¢dopme (cT.65 TK PD):

- MacnopT WU UHOM JOKYMEHT, YAOCTOBEPSIOLINI TUYHOCT;



- TPYIOBYIO KHHXKY, 32 HCKJIIOYEHHEM CJIydaeB, KOIJa TPYJOBOW JIOTOBOP 3aK/IIOYAETCs BIIEPBBIC MM PabOTHUK
MOCTYHAaeT Ha paboTy Ha YCIOBHUSAX COBMECTUTEIBCTBA;

- CTPaxoBO€ CBHJETEIBCTBO TI'OCYJapCTBEHHOIO NEHCHOHHOIO CTpPaxoBaHMs (32 MCKJIIOYEHHWEM CllydaeB, Korja
TPYOBO JOTOBOP 3aKIII0YAETCS BIEPBHIC);

- JOKYMEHTBI BOMHCKOT'O y4eTa - i1l BOGHHOOOSI3aHHBIX M JIMLI, MOJIE)KAINX [TPU3BIBY HA BOCHHYIO CIIYXO0Y;

- JOKYMEHT 00 00pa30oBaHNH, O KBATH(UKAIMY WM HAJIMYUY CTICIIHAIBHBIX 3HAHUH;

- B OTICHBHBIX CIIydasx C y4eToM crenuduka padoThl 3aKOHONATENECTBOM P®D, MOXET mpenycMaTpuBaThCs
HEOOXOANMOCTb IPEBSBICHUS MIPH 3aKJIIOYEHIH TPYAOBOTO JOTOBOPA AOTIOJHUTEIBHBIX JOKYMEHTOB

2.4. Ilpu 3aKIIr0ueHUN TPYAOBOTO IOTOBOPA, TAK U B XOJE TPYAOBOH JEATEIFHOCTH MOXKET BO3HUKHYTh HEO0OXOIUMOCTh
B [IPEAOCTaBJICHUN paOOTHUKOM HHBIX JOKYMEHTOB, COAEPXKAINX HHPOPMAIIHUIO O HEM, C MOMEHTA NPEJOCTABICHHUS KOTOPBIX
MOXET OBITh CBS3aHO NMPEIOCTABICHHE TOTIOJHUTEIHHBIX TAPAHTHH 1 KOMITEHCAIHH.

2.5. Tlocne Toro, kak OyneT MPUHATO pELICHUE O IpHeMe padOTHUKA Ha paboTy, a Tak ke BIIOCJIEICTBUH, B Ipolecce
TPYIOBOM JEATEIHLHOCTH K JJOKyMEHTaM, COAEpIKallliM IIepCOHANBHBIE JaHHbIE PA0OOTHHKA, TaK JKe OyAyT OTHOCHTBCS:

- TPYJOBOM JOTOBOP (IOTOJHUTEIBHBIE COTJIAILICHNS);

- TpUKa3bl;

- KapTouka yHupuimpoannoii popmsl T-2, yTBepkaeHHas nocTanoBieHreM ['ockomcTara Poccun ot 05.01.04 Ne 1;

- JApYrue JOKyMEHTEHI

2.7. Ecnu mepcoHallbHBIE TaHHBIE Pa0OTHHKA BO3MOYKHO MOJYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTHUK TOJDKEH
OBITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO J0JDKHO OBITh TTOJydIEHO MIChMEHHOE COTJIACHE.

2.8. Jluma, momydJaromue TEpCOHANbHbIE MAaHHbIE pPAa0OTHHKA, OOs3aHBI COOMIONATH PEXHM CEKPETHOCTH
(koHpUACHIMANEHOCTH). JlaHHOE IIOJIOKEHHE HE paclpoCTpaHSEeTCs Ha OOMEH IEepCOHAIbHBIMH JAHHBIMH PAaOOTHHUKOB B
MOPSIIKE, YCTAHOBICHHOM (periepaabHbIMU 3aKOHaMu PO,

2.9. 3ammra nepcoHaIbHBIX IaHHBIX pabOTHHKA OT HENPAaBOMEPHOI'O HMX HCIIOJIBb30BAHUS WIN YTPAThl OJDKHA OBITh
obecrieueHa paboOTOAaTeNieM 3a CYET €ro CpPeACTB B HOPSIKE, YCTAHOBJICHHOM TpyIdOBBIM KoJekcoM P®d, wuHbIMH
(benepaabHBIMU 3aKOHAMH.

2.10. PaGoTHUKY U (MIM) UX IPECTAaBUTENH JOJIKHBI OBITh 03HAKOMIIEHBI O] PACHHCKY C JOKYMEHTaMM OpraHU3aIiH,
YCTaHABJIMBAIOIIMMH TIOPSIIOK 0OPaOOTKH MEPCOHATBHBIX JAHHBIX PA0OOTHHUKOB, a TAKXKE 00 MX TpaBax U 00SM3aHHOCTSIX B 3TOM
obJacTH.

2.11. PaOOTHHMKH HE JIOJDKHBI OTKa3bIBaThCSl OT CBOUX TPaB Ha COXPAHEHHE U 3aIUTY TaHBL.

2.12. Pabortomarenu, paOOTHHKHM W (WIM) WX IIPEACTABUTENN IOJDKHBI COBMECTHO BBIPA0ATHIBATH MEPHI 3alUTHI
MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

3. XpaHeHue NepCcOHAJbHBIX JAHHBIX PA00THUKA

3.1. Cenenns o pabOTHUKAX OpraHU3alUK Ha OYMasKHBIX HOCHTEISIX XPAHATCS B CIIENHAILHO 000pYIOBaHHBIX MIKagax
u ceiidax.

3.2. KoHkpeTHble 0053aHHOCTH MO XPAHEHHIO JHYHBIX Je] paOOTHUKOB, 3aII0JHEHUIO, XPAaHEHUIO M BBIJaue TPYIOBBIX
KHIKEK (IyONMKAaTOB TPYAOBBIX KHIDKEK), HHBIX JIOKYMEHTOB, OTPaXKAIOIIMX IEpPCOHAJIbHBIE JaHHBIE PAaOOTHHUKOB,
BO3JIaraloTCsi Ha PabOTHHMKOB OT/AENa MEPCOHANa M 3aKPEeIUIIIOTCS B TPYAOBBIX JOTOBOpAax, 3aKIOYaeMbIX C HHUMH, U
JTOJDKHOCTHBIX MHCTPYKIIHAX.

3.3. B OTHOIIEHUH HEKOTOPHIX JOKYMEHTOB ACHCTBYIOIINM 3aKOHOAATEIbCTBOM P® MOryT OBITH yCTAaHOBJICHBI HHBIE
TpeOOBaHUS XpaHEHHs, 4eM MpeaycMoTpeHo HacrosmuM [lonoxeHnem (HampuMep, Oosee MOBBIMIEHHbIE TPeOOBaHMS
YCTaHOBJIEHBI sl TpYAoBbIX KHMXEK B IlocranoBnenuu IlpaBurenscrBa PO ot 16.04.03 Ne 225 «O TpynOBBIX KHIXKKaxX»;
YBEJIMUYESHHBIC CPOKH XpaHEHHsI yCTAHOBIICHBI ISl BTOPOTO 9K3EMILIsIpa akTa O HECYACTHOM CiTydae Ha MPOU3BOJICTBE, KOTOPBIN
BMECTE C MaTepHaJaMH pPAaCCIIE[OBAHUS XpaHWUTCS B TedeHHe 45 JeT Mo MecTy padoThl IOCTPaaBIIEro Ha MOMEHT
HECYaCTHOTO ciydas). B Takux ciydasx, clieflyeT pyKOBOACTBOBAaTHCS NMpPABHJIAMH, YCTaHOBJIEHHBIMH COOTBETCTBYIOLIMM
HOPMAaTHBHBIM aKTOM.

3.3. CBeneHust 0 pabOTHUKAX OpPTaHHU3aI[MK MOTYT TakK )K€ XPaHUThCS Ha 3JIEKTPOHHBIX HOCHTEISX, AOCTYIl K KOTOPBHIM
OTpaHUYEH MapoJIeM.

3.4. Pabotomarens obecredynBaeT OTpaHWYEHHE JOCTyNa K IEPCOHANBHBIM JaHHBIM pabOTHHKOB JIMIAM, HE
YIOJIHOMOYEHHBIM 3aKOHOM 00 paboTomaTesieM JUIst MOIYYeHNsI COOTBETCTBYIOIINX CBEICHHH.

3.5. OTBeTCTBEHHBIM 32 OpraHu3alMi0 O0OPabOTKH MEPCOHAIBHBIX NaHHBIX PaOOTHHUKOB SIBIISIETCS COTPYIHHK I10
HEPCOHATY.

3.6.locTyn K NepcoHaJIbHBIM JaHHBIM paOOTHUKOB 0€3 CHEeNNalbHOTO pa3peleHns] MMEIOT paOOTHUKH, 3aHUMAIOLIHE B
OpTraHU3alUH CIEAYIONINE JOIKHOCTH:

- TUPEKTOp OpraHu3anuy,

- TTIaBHBINA Oyxranrep;

-pPYKOBOAMTENHN CTPYKTYPHBIX (0OOCOOJICHHBIX) MOJpPA3AEICHUH, B OTHOIICHUH IEPCOHAIBHBIX JaHHBIX pabOTHHKOB,
YHCIIIIIUXCSA B COOTBETCTBYIOMINX CTPYKTYPHBIX HOAPA3ACICHUSIX.



3.7. Ilpu moiy4eHHn CBEICHUH, COCTABISIIOIINX NEPCOHATIBHBIC TaHHbIE PAOOTHHKA, YKa3aHHBIE JIMIA IOJDKHBI UMETh
IPaBO IOJy4aTh TOJBKO TE IEPCOHAIBHBIC JaHHBIE PabOTHHMKA, KOTOpPbIE HEOOXOAMMBI MJIsl BBINOJHEHUS KOHKPETHBIX
(bYHKIMH, 3aaHUH.

4. Ilepenaya nepcoHaJILHBIX JAHHBIX PA0OTHUKA

4.1. Ilpm nepeaye nepcOHANBHBIX IaHHBIX PaOOTHHKA paboTOIaTENb J0JDKEH COOJII0AATh CIEAYIOIUe TpeOOBaHMS:

4.1.1. He cooOmare mepcoHaNbHBIE NaHHBIE paOOTHHKA TPeThel CTOpOoHEe 0e3 MMCHMEHHOTO CoTIachsi pabOTHHKA, 3a
HCKJIIOYEHHEM CITydaeB, KOr/la 3TO HE0OXOAMMO B IEJIAX MPEIyNpPEKICHUS YTPO3bl KU3HU U 37J0POBBIO paOOTHHKA, a TAKXKE B
Clly4yasiX, YCTAHOBJCHHBIX (emepasbHBIM 3aKOHOM (HampHMep, HECYacTHBIM CIydaii Ha MPOU3BOJCTBE OOA3BIBAET
paboromarenss TpH HEOOXOOUMOCTH JOCTaBUTh IOCTPAJAaBIIETO B YUPEXKICHHE 3APABOOXPAHEHMS, HEMEAJICHHO
pOUH(GOPMHUPOBATh POACTBCHHUKOB IIOCTPAJaBIIETO, a TaK JKC HANpPaBUTh COOONICHHE B OpraHbl M OpraHM3aINH,
omnpenenenHsle TpynoBbiM kojekcoM P® (cr. 228 Tpynosoro konmekca P®), nnbpiMu denepanbHbIME 3aKOHAMH; O CIIydasx
0CTpOro OTpaBiIeHHs paboToaTeNb COO0IAaeT B COOTBETCTBYIOIINI OpraH CAaHUTapHO-3MTHIEMHOJIOTHYECKOT0 Ha30pa).

VYuureias, uto TpynoBoi koxexkc PD He omnpenenser KpUTEpHH CHTyalMid, NPEICTABISIONIMX YIpo3y KH3HU WU
30POBBIO PabOTHHKA, padOTOJATEeNlb B KaXKIOM KOHKPETHOM Cilydae JejlaeT CaMOCTOSTENbHYIO OLEHKY CEPbe3HOCTH,
HEMUHYEMOCTH, CTEIIeHH Takoil yrposbl. Ecim ke nuno, oOparuBLIeecss ¢ 3alIpOCOM, HE YIOJHOMOYEHO (enepalbHBIM
3aKOHOM Ha TMOJIyYeHHE IEPCOHANBHBIX JAHHBIX PaOOTHHMKA, JMOO OTCYTCTBYET NUCBMEHHOE corjacue paOOTHHKa Ha
MIPEAOCTaBIICHHE €T0 IEPCOHATBHBIX CBEACHHUH, MO0 MO MHEHHIO PabOTOAATENsI OTCYTCTBYET yrpo3a KH3HU WIH 3J0POBBIO
paboTHMKa, paboTomaTenb OO0f3aH OTKa3aTbh B INPEIOCTABICHHM IIEPCOHAIBHBIX JAHHBIX JHIy. Jluiy, oOparuBmemycs c
3alpOCOM, BBIIACTCS MMCBMEHHOE YBEAOMIICHHE 00 OTKa3€ B MPEOCTABICHUH NEPCOHATBHBIX JaHHBIX;

4.1.2. He coo0maTs nepcoHanbHbIe JaHHbIE pa0OTHHKA B KOMMEPUYECKHX IIEIISIX 03 €ro MMChbMEHHOTO COTTIacus;

4.1.3. Ilpexynpenuts JIUI, MONTYyYArOUINX IEPCOHAIBHBIC JaHHBIC pabOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITH
UCTIONIH30BAHBI JIMIIH B IEJISIX, AJIs1 KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT 3TUX JIUI HOATBEPKICHNUS TOTO, YTO 3TO IIPABUIIO
CcOOJII0IEHO;

4.1.4. OcyIecTBIATh Mepeaady MePCOHATBHBIX JaHHBIX PAOOTHHKA B MpE/esiaX OJHOr0 paboTomaTessi B COOTBETCTBHU
¢ HacrosiuM IlonoxkeHneM, ¢ KOTOPBHIM PabOTHHK JI0JDKEH OBITh 03HAKOMIICH I10]] POCIIHCH;

4.1.5. Pa3pemiath JOCTYN K NEPCOHAJIBHBIM JIaHHBIM PA0OTHUKOB TOJBKO CIEIHAIBHO YIOJHOMOYEHHBIM JIULAM, MPU
5TOM YKa3aHHBIE JIMIA JTOJDKHBI UMETh IIPaBo MOJIy4aTh TOJIBKO T€ IEPCOHAIbHBIE AaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOMMBI
JUISl BBITIOJIHEHHUS] KOHKPETHBIX (pyHKLINA;

4.1.6. He 3anpammBats MHGOPMANNIO O COCTOSIHUH 3/10POBbS PAOOTHHKA, 3a MCKIIOUYEHHEM TEX CBEICHHUII, KOTOpPHIE
OTHOCSITCSL K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOI (YHKIMHM (HarmpuMmep, JOIyCTUMO OOpalleHue 3a
nHpopmanmeir 0 COCTOSIHUM 370pPOBbsI OEPEMEHHOHN >KCHIIMHBI IIPH PEIICHUH BONPOCA O €€ IEepeBoje Ha IPYryro padoTy,
HCKJIIOYAIOIYIO BO3JICHCTBIE HEOIAropUATHBIX TEXHOI'€HHBIX (PaKTOPOB);

4.1.7. TlepenaBaTp TNEpCOHAJIBHBIC JaHHBIE PAOOTHHKA IPEACTABHTENSIM pPAOOTHHKOB B MOPSIKE, YCTAHOBICHHOM
TpynoBeIM KOJIEKCOM U MHBIMHU (he/iepabHBIMU 3aKOHAMH, 1 OIPaHUYMBATH TY UH(QOPMALIUIO TOJBKO TEMH HEPCOHAIbHBIMU
JIAaHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAMMBI JIJISI BBITIOJIHEHHS YKa3aHHBIMU MPEJCTABUTEISIMHI UX (QYHKIHH.

4.2. lannble TpeOoBaHus ycraHoBieHbI cT. 88 TpynoBoro konekca PO u He mojyiexxar M3MEHEHUIO, HCKITIOYEHHIO, TaK
KaK ABJISIIOTCS 0053aTeNbHBIMU TSI CTOPOH TPYOBBIX OTHOIICHUH.

5. Obs3aHHOCTH paGoTHMKA U padoToaaTest

5.1. B nensx obecniedeHus JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX, PAOOTHHUK 00s13aH:

5.1.1. IIpu npueme Ha pabOTy MPEIOCTABUTH PAOOTONATENIO MOIHBIE M IOCTOBEPHBIE AaHHbIE O cede.

5.1.2. B cnyuae W3MEHEHHs CBEJCHHWH, COCTABISIOIMINX IEPCOHANbHBIC JlaHHbIE pAOOTHHKA, HE3aMeIUINTEIHHO
MIPEI0CTaBUTh JJAHHYIO HH()OPMAILIUIO pab0TOAATEIIIO.

5.2. PaGoTtonarens 00s13aH:

5.2.1. OCyIIecTBIATh 3aIIUTy MEPCOHANBHBIX TaHHBIX PA0OOTHHKA,

5.2.2. ObecneunTh XpaHEHHWE MEPBUYHON YYETHOM IOKYMEHTAIlMHM IO Y4eTy TpyAa M €ro OIUIaThl, K KOTOpPOH, B
YaCTHOCTH, OTHOCATCSI JOKYMEHTHI TI0 Y4eTy KaJpoB, JTOKYMEHTHI 110 yYeTy MCIOJb30BaHUSA pabouero BpeMEeHU U pacueToB ¢
paboTHHKaMU IO oIUIaTe TpyAa u Ap. IIpu 3ToM nepcoHaIbHbIE JaHHBIE HE JOJDKHBI XPAHUTHCS JOJIBIIE, YeM 3TO ONPABIAHO
BBITTOJTHEHHEM 3a]1ad, 11 KOTOPBIX OHM COOMpAHCh, WIIK AOJbIIE, YeM 3T0 TpeOyeTcss B MHTepecax JIUI], 0 KOTOPBIX COOpaHBI
JTaHHEIE;

5.2.3. 3anonHEeHNe JOKYMEHTAINH, COAeprKalllel IepCoHalbHbIE TaHHbIE Pa0OTHUKA, OCYIIECTBIISATH B COOTBETCTBUH C
YHAQUIHMPOBAaHHBIME (OpMaMH TEpBUYHON YYETHOH JOKYMEHTallMH 10 y4YeTy TpyAa W €ro OIUIaThl, YTBEPXKIAECHHBIMHU
IloctanoBnenuem ['ockomcrata Poccuu ot 05.01.04 Ne 1;

5.2.4. Tlo nucbMeHHOMY 3asBICHHIO pabOTHHKA HE MO3/HEEe TpeX JHEW COo JHS IO0Aa4M 3TOrO 3asBJICHUs BbIJaBaTh
MOCJIE/IHEMY KOIIMHM JOKYMEHTOB, CBSI3aHHBIX C PabOTOH (KOMMHM IpuKasa O IpueMe Ha paboTy, MPUKA30B O MEpeBOJax Ha
JIPpyTyI0 paboTy, NpuKa3a 00 YBOJbHEHHH ¢ paOOTHI; BEINUCKH U3 TPYJOBOW KHW)KKH; CIIPaBKH O 3apabOTHOM IuIaTe, Mepruoje
paboTel y naHHOTO paboromarenss W Apyroe). Komuum TOKYMEHTOB, CBS3aHHBIX C pabOTOH, MOJDKHBI OBITH 3aBEPEHBI
Ha/IJIeKAIINM 00pa3oM U IPETOCTABIATHECSA paOOTHUKY 6€3B03ME3THO;



5.2.5. Bectu yuer mepepauyd NEpCOHAIBHBIX JIAHHBIX pabOTHHKA TPETHHM JIMIAM IIyTEM BEACHHS COOTBETCTBYIOLIEIO
XKypHaJla, OTPaXKAIOIIET0 CBEAEHUS O IMOCTYMUBIIEM 3ampoce (KTO SBISETCS OTIIPAaBUTENIEM 3alpoca, AaTa €ro MOCTYIUICHHS
paboronarento), naTy OTBETa Ha 3alpoc, Kakas MMEHHO HH(popmanus Oblia nepenaHa MO0 OTMETKa 00 OTKa3e B ee
NIPEOCTaBICHUN JTMOO OIpaHWYMBATHCS TOMEIICHHEM B JIMYHOE JIEJIO0 PAa0OTHHKA BBIMHUCOK, KOMHMH JOKYMEHTOB M T.IIL,
OTPaXAIOIINX CBEJICHHUS O MTOCTYIHBILEM 3aIPOCE U Pe3yNbTaTax ero pacCMOTPEHHUS;

5.2.6. B nensx obecrieyeHUs] COXPaHHOCTH JIOKYMEHTOB I10 JMYHOMY COCTaBY YBOJbHSEMBIX PaOOTHHUKOB B CIlydae
peopraHm3alyd M JUKBHAALMH OPraHHM3alUM, a TAKKe CONUAJIbHOHN 3alMIIEHHOCTH TPAKAAH, BBIIOJHAIOMUX paboTy IO
TPYIJOBOMY JOTOBOPY, BKIIIOYATh B CBOM yUpEIUTEIbHBIC TOKYMEHTHI IIPaBUJIa y4eTa U COXPAHHOCTH JOKYMEHTOB I10 JINYHOMY
COCTaBy, a TaKKe CBOCBPEMEHHOH IepeNadd MX Ha TOCYyNapCTBEHHOE XpaHEHHE NPH PEOPraHM3alMd WM JIMKBUIALUH
ropunuaeckoro ymma (Pacmopspkerue IpaButensctBa PO ot 21.03.94 Ne 358-p «O6 obecriedeHHN COXpPAaHHOCTH TOKYMEHTOB
10 TUIHOMY COCTaBY»);

5.2.7. B ciyyae peopraHu3aliiy WiH JIMKBUIALUH OPTaHU3AMH YYET U COXPAHHOCTB JIOKYMEHTOB 110 IMYHOMY COCTaBY,
MOPSIIOK Hepeayll UX Ha TOCYAapCTBEHHOE XPaHEHHE OCYIIECTBISATH B COOTBETCTBUM C INPABUIIAMH, TPEIyCMOTPEHHBIMHU
yUpeANTEIbHBIMU JOKYMEHTaMH.

6. IIpaBa paGOTHHKOB B LEJISAX 3AIIUTHI NEPCOHATBHBIX JAHHBIX

6.1. B nensax obecrieueHus 3alIUThl MEPCOHATBHBIX JAHHBIX, XpaHAIIUXCS Y paboronarens, pabOTHUKH UMEIOT IPaBo
Ha:

6.1.1. [Tomayro nHPOpMAIHIO 00 UX MEPCOHATBHBIX JAHHBIX U 00paOOTKE STUX JaHHBIX.

6.1.2. CBOOOIHBII OECIUIATHBIN JOCTYI K CBOMM IIEPCOHANBHBIM JaHHBIM, BKJIFOUAs MIPAaBO Ha MOTyYeHHE KOHI JTF000MH
3allCcH, COAEpXKaIIel MepcoHaIbHbBIEC TaHHBIC PA0OTHHKA, 32 UCKIIOUCHUEM CITydaeB, IPETyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
PD;

6.1.3. Onpenenenue npeacTaBUTENEH A 3aIUThl CBOUX NEPCOHAIBHBIX JaHHBIX;

6.1.4. locTyn K OTHOCSIIUMCS K HUM MEIUIIMHCKHUM JaHHBIM C IIOMOIIBIO MEAUIIMHCKOTO CIIEI[HAJIICTA TI0 X BBIOODY;

6.1.5 TpeboBanue 00 MCKIIOUEHUH HIM HCIPABICHHM HEBEPHBIX WM HEMOJHBIX NEPCOHAJBHBIX JAHHBIX, a TaKKe
JIAaHHBIX, 00pabOTaHHBIX ¢ HapylieHHeM TpeOoBanuii TpynoBoro xoaekca P® u uHbIX (enepanbHbix 3akoHOB. [Ipu oTkaze
paboToaaresnsi HCKIIOYUTh WK UCTIPABUTh NIEPCOHANIbLHBIC JaHHbIe paOOTHUKA OH UMEET IPaBo 3asBUTh B MUCBMEHHOH (opme
paboToaarento 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM Takoro Hecorniacus. IlepcoHanbHbIe TaHHBIE
OLIEHOYHOT'0 XapaKkTepa pabOTHUK UMEET IPaBO JIOMIOJIHUTD 3asBICHUEM, BBIPAXKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;

6.1.6. TpeboBanue 00 wu3BemleHNMH paboTOJaTeNieM BCEX JHMI, KOTOPHIM paHee ObUTM COOOIICHBI HEBEPHBIC WIIN
HETIONIHBIC TIEPCOHANBHBIC IaHHBIE pPAaOOTHMKA, 000 BCEX MPOM3BEACHHBIX B HHUX MWCKIIOYCHUSX, HCIIPABICHUAX HWIH
JIOTIOTHEHHSAX;

6.1.7. ObGxamoBaHre B CyH JIOOBIX HENPaBOMEPHBIX NeHCTBUH mim Oe3neiicTBus paboTomarens mpu oOpaboTke u
3aIIUTE €T0 NEPCOHATBHBIX JAHHBIX.

7. OTBeTCTBEHHOCTH 32 HapyllleHUe HOPM, Pery/IHPYIOLIUX MoJy4YeHne, 00padoTKy M 3aLUTY NePCOHATBHBIX
AAaHHBIX pa0OTHHKA.

7.1. JIuia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIHPYIOIIHX MOTyYeHHEe, 00paboTKy M 3alUTy MepPCOHATBHBIX JAHHBIX
paboTHHKA, NMPUBIEKAIOTCS K AWUCIUIUIMHAPHON M MaTepUaJbHOW OTBETCTBEHHOCTH B NOPAIKE, YCTAaHOBICHHOM TpyIOBBIM
kozekcoM P®D u uHbIMU (heepabHBIMK 3aKOHAMH, a TaK JKe NPUBIIEKAIOTCS K TPAXIAHCKO-IIPABOBOM, a]MUHUCTPATUBHON 1
YTOJIOBHOHM OTBETCTBEHHOCTH B HIOPSAJIKE, YCTAHOBIEHHOM (heaepaTbHBIMHI 3aKOHAMH.

7.2. HenpaBomepHbIii 0TKa3 paboTOAaTeNs] UCKIIOYNTHh WM WCIIPABUTH NEPCOHAIBHBIC NaHHBIC PA0OTHHKA, a TaKkKe
mo0oe MHOe HapylleHHWe NpaB paOOTHHWKA HA 3aIIMTY NEPCOHAIBHBIX JIAaHHBIX BJIEYET BO3HMKHOBEHHE Y PaOOTHHMKA IIpaBa
TpeboBaTh YCTpaHEHHS HAPYIICHHMS €T0 MpaB U KOMIIEHCAIIMH IPUYMHEHHOT0 TAKMM HapyIIEHHEM MOPAJIBHOTO Bpesa.

8. 3akarounTeILHBIE MOJIOKEHHS.

8.1. Hacrosimee IlosioxeHue BCTynaeT B CHILy C MOMEHTA €0 YTBEPIKIACHHST TUPEKTOPOM OpraHM3aliu.
8.2. Hacrostiee [TonmoxkeHne TOBOJUTCS A0 CBECHHUA BCEX PAOOTHHKOB MEPCOHAIBHO MO/ POCIIHCE.



